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SWMS 033 – Hazardous Substances 
 
 

ALL PERSONS INVOLVED IN THE TASK MUST HAVE THIS SWMS  
COMMUNICATED TO THEM PRIOR TO WORKS COMMENCING. 
An effective Risk Assessment should identify the relevant criteria listed below 

 
   Work involving a risk of a person falling more than 2 metres. 
   Work carried out on a telecommunication tower. 
   Work involving demolition of an element of a structure that is loadbearing 
  Work around Asbestos Containing Material (ACM)  
   Work involving structural alterations or repairs requiring temporary support to 

 prevent collapse 
   Work carried out in or near a confined space 
   Work carried out in or near a shaft or trench with an excavated depth greater than 1.5 

 metres or is carried out in or near a tunnel 
   Work involving the use of explosives 
   Working near or on Energised electrical installations or services 
   Working near or on Chemical, fuel or refrigerant lines 

 

 
   Working near or on Pressurised gas distribution mains or piping  
   Work carried out in an area that may have a contaminated or flammable atmosphere 
   Work involving tilt-up or precast concrete 
  Work carried out on, in or adjacent to a road, railway, shipping lane or other traffic 

 corridor that is in use by traffic other than pedestrians 
   Work carried out in an area at a workplace in which there is any movement of 

 powered  mobile plant 
   Work carried out in an area in which there are artificial extremes of temperature 
   Work carried out in or near water or other liquid that involves a risk of drowning 
   Work involving diving work 

 

 

Risk = Consequence & Likelihood 
Probability Elimination 

PPE is 
the last 
method 

of 
control 

Substitution 

Isolation 
Engineering 

Administration 
PPE 

 

Rare Unlikely Possible Likely Almost Certain 
A B C D E 

 Catastrophic 5 High High Extreme Extreme Extreme 
Major 4 Medium High High Extreme Extreme 

Moderate 3 Low Medium High Extreme Extreme 
Minor 2 Low Low Medium High Extreme 

Low 1 Low Low Medium High High 
 

Foot Protection Hearing 
Protection 
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Head 
Protection Eye Protection Face Protection Hand 
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Protective 
Clothing 

Respiratory 
Protection Sun Protection Fall Arrest Low Voltage 
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Long Hair & 
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Sign-Off Sheet 
This Safe Work Method Statement has been developed in consultation with relevant personnel and the Persons Conducting the Business or Undertaking 
(PCBU). By signing this page, I agree that I have had these SWMS communicated to me and understand their contents. I confirm that I have the relevant 

certifications to conduct the task described and agree to comply with the control measures and safe work instructions and the use of PPE where 
required. 

Name Job Description Signature Date 

    

    

    

    

    

    

    

    

    

    

  



                                             SAFE WORK METHOD STATEMENT (SWMS) Page 3 of 5 

 
Authorised by: Mary-ann Adams Company ABN: 68 677 464 129 Date Created: 05/11/2020 Review Date: 05/11/2021  

Phone Number: 07 40955194 Company Address: 15 Goodwin Close Tolga 4882 Contact: Mary-Ann Adams Company Name: Next Gen Electrical Solutions NQ 

 

Task 
ID 

Job Step Potential Hazard 
Initial Risk 

Rating Control Measures 
Revised 

Risk Rating Person(s) 
Responsible 

1 Unsure of risk posed by 
Hazardous Substance 

Not take hazard seriously 

• Injury caused by over exposure. 

High Risk 

 

1. Risk Assessment to be completed prior to use on site. 
2. Check if there is a less hazardous substance available 

3. Issue SDS and Risk Assessment to Principle Contractor’s 
Safety Manager  

Medium Risk 

 

Foreman 

2 Data on Hazardous 
Substance unavailable  

Not take hazard seriously 
Over exposure to Hazardous Substance due to lack of 
information. 

• First Aid unable to be administered. 

High Risk 

 

1. SDS to be available on site. 
2. SDS to be consulted in first aid situations 
3. SDS to be supplied to ambulance officers. 

4. SDS to be within FIVE (5) years of issue date. 

Medium Risk 

 

Foreman 

3 Unlabelled Bottle 
Not take hazard seriously 

• Over exposure to Hazardous Substance due to lack 
of information. 

High Risk 

 

1. All decanted into containers to be labelled with same 
information as proprietary label. 

2. Do not decant into any drink type bottle or container 

Medium Risk 

 

Foreman 

4 Untrained person using 
Hazardous Substance 

Not take hazard seriously 
• Injury caused by misuse. 

High Risk 

 

1. All users to be trained in the use of Hazardous Substance. Medium Risk 

 

Foreman 

5 Exposure to Hazardous 
Substance 

Not sure of expected side effects until they happen 

• Injury caused by over exposure. 

High Risk 

 

1. PPE requirements as outlined by SDS and Risk Assessment 
and on this SWMS 

Medium Risk 

 

Foreman 

6 Failure of Equipment or 
Process 

Incident/Accident 

• Injured person not receiving medical treatment 

High Risk 

 

1. Access the area – Don’t put yourself at risk / remove 
substance correctly from area and harm to others 

2. Stay with patient – Send for help 
3. Notify Principle Contractor Safety Manager 
4. MSDS’s located in the site first aid room 
5. Emergency response plan to be put in place 
6. Notify Principle Contractor First Aid Officer for assistance 
7. Call ‘000’ if help is taking too long or if you are unsure 

what to do 

Medium Risk 

 

Foreman 

Workers 
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Task 
ID 

Job Step Potential Hazard 
Initial Risk 

Rating Control Measures 
Revised 

Risk Rating Person(s) 
Responsible 

7 Change in condition 
causing Emergency 

Any emergency that arises. 
• Injury 

High Risk 

 

1. Follow the Principle Contractor Emergency Procedure as 
discussed at the site induction 

2. Call 000, and notify immediate supervisor or staff 
member 

3. Evacuate area to assembly point or safest possible area to 
assemble close to this area 

Medium Risk 

 

Foreman 

Workers 

8 Not going to plan 
Disruptions, change of situation possible danger exposure 

• Injury 

High Risk 

 

1. STOP WORKS, Take 5. 
2. Review SWMS  
3. Consult with other team members and workers 
4. Assess and Review 

5. Re-sign the SWMS after revisions have been made 

Medium Risk 

 

Foreman 

Workers 

9 Other Trades 
Unaware of work by others and effects of exposure now and 
future 

• Injury to other trades 

High Risk 

 

1. Barricades/Signage (Danger – Keep Out) when other 
trades are at risk 

2. Risk assessment on product/as used in environment 
3. Ensure effects are only localised 

4. Where chemical can be smelt it can affect staff 

Medium Risk 

 

Foreman 

Workers 
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Referenced Commonwealth - Codes of practice Referenced Commonwealth – Acts & Regulations 
• Work Health and Safety (First Aid in the Workplace) Code of Practice 2015 
• Work Health and Safety (Hazardous Manual Tasks) Code of Practice 2015 
• Work Health and Safety (How to Manage Work Health and Safety Risks) Code 

of Practice 2015 
• Work Health and Safety (Labelling of Workplace Hazardous Chemicals) Code 

of Practice 2015 
• Work Health and Safety (Managing Electrical Risks in the Workplace) Code of 

Practice 2015 
• Work Health and Safety (Managing Noise and Preventing Hearing Loss at 

Work) Code of Practice 2015 
• Work Health and Safety (Managing Risks of Hazardous Chemicals in the 

Workplace) Code of Practice 2015 
• Work Health and Safety (Managing the Risk of Falls at Workplaces) Code of 

Practice 2015 
• Work Health and Safety (Managing the Work Environment and Facilities) Code 

of Practice 2015 
• Work Health and Safety (Work Health and Safety Consultation, Co-operation 

and Co-ordination) Code of Practice 2015 
• Refrigerant Handling Code of Practice 2007 Part 1 & 2  
• Hazardous Chemicals COP 2011 
• AS 2030.1 – 2009 Gas Cylinders 
• AS 4332 – 2004 Storage & handling of gases in cylinders. 

• Work Health and Safety (Transitional and Consequential Provisions) Act 2011 
• Work Health and Safety Act 2011 
• Work Health and Safety Regulations 2011. 
• Ozone Protection and Synthetic Greenhouse Gas Management Act 2017 
• Ozone Protection and Synthetic Greenhouse Gas Management Regulations 2004  
• Gas Management Regulations admt. 2014 
• HB40 - Australian. Refrigeration and Air Conditioning Code of Good Practice 

Referenced Australian Standards  
• AS/NZS 3000 Wiring Rules 
• AS/NZS 3012:2010 Electrical Installations – Construction and Demolition Sites. 
• AS/NZS 3017 - Electrical installations - verification guidelines 
• AS/NZS 4836 Safe working on or near low voltage electrical installations and equipment 
• AS/ NZS 1677.1 – 1998 Refrigeration Systems 
• AS/ NZS 1677.1 – 1998 - Admt. 1 2002 
• AS/ NZS 1677.2 – 1998 Refrigeration Systems 
• AS/ NZS 1677.2 – 1998 - Admt. 1&2 / 2002 

Referenced QLD – Codes of practice Further Information 
• Electrical safety code of practice 2013 - Managing electrical risks in the 

workplace  
• First Aid in the Workplace Code of Practice 2014  
• Hazardous Manual Tasks Code of Practice 2011 
• How to Manage Work Health and Safety Risks Code of Practice 2011  
• Labelling of Workplace Hazardous Chemicals Code of Practice 2011  
• Managing Noise and Preventing Hearing Loss at Work Code of Practice 2011  
• Managing the Risk of Falls at Workplaces Code of Practice 2018  
• Managing the Work Environment and Facilities Code of Practice 2011  
• Work Health and Safety Consultation, Co-operation and Co-ordination Code of 

Practice 2011 
• Managing Risks of Hazardous Chemicals in the Workplace Code of Practice 

2013  
• Preparation of Safety Data Sheets for Hazardous Chemicals Code of Practice 

2011  

QLD 
• OHS Legislation 

https://www.worksafe.qld.gov.au/laws-and-compliance/workplace-health-and-safety-
laws/laws-and-legislation 

• Environmental Legislation  
https://www.ehp.qld.gov.au/management/env-policy-legislation/ 

• OHS Codes of Practice 
https://www.worksafe.qld.gov.au/laws-and-compliance/workplace-health-and-safety-
laws/laws-and-legislation/codes-of-practice 

Commonwealth 
• OHS Legislation -http://www.legislation.act.gov.au 
• Environmental Legislation - http://www.legislation.act.gov.au 
• OHS Codes of Practice - http://www.legislation.act.gov.au 

 
 


